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The Nursery Charging Policy is to inform prospective and current parent/carers and service users about the 

charges that may be made. 

 

Our Nursery Offer 

Gosforth Park First School offer 15 hours of free nursery provision to children who are aged 3 on or before 31st 

August of the academic year they will join us (1st September -31st August); the year before they would join a 

Reception class. The hours are offered as either Option 1 or Option 2. Gosforth Park is also able to offer 30 

hours of nursery provision; this is Option 3. 

The nursery is open term time only and is closed for teacher training days and bank holidays.  

 

Option 1 – Part Time (Actual 16.2 hours a week) 

 

Monday 8:50 – 3:30 

Tuesday 8:50 – 3:30 

Wednesday 8:50 – 11:45 

 

Option 2 – Part Time (Actual 16.25 hours a week) 

 

Wednesday 12:30 – 3:30 

Thursday 8:50 – 3:30 

Friday 8:50 – 3:30 

 

Option 3 – Full Time (Actual 33.3 hours per week) 

Monday 8:50 – 3:30 

Tuesday 8:50 – 3:30 

Wednesday 8:50 – 3:30 

Thursday 8:50 – 3:30 

Friday 8:50 – 3:30 

 

Government Funding 

Government funding is intended to cover the cost to deliver 15 or 30 hours a week of free, high quality, flexible 

childcare only. It is not intended to cover the cost of meals, consumables, additional hours or additional 

services.  

 

The free entitlements will be delivered consistently so that all children accessing any of the free entitlements 

will receive the same quality and access to provision, regardless of whether they opt to pay for optional hours, 

services, meals or consumables.  
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Free Funded Places 

All children are entitled to a free funded place for 15 hours a week for the year prior to starting Reception class.  

Funded sessions are offered as Option 1 or Option 2 (See above) 

 

In applying for and accepting a nursery place at Gosforth Park First School families are entering an agreement 

to use their initial 15 free hours with Gosforth Park First School for the entire academic year that they join us 

in/for.  Any additional hours taken as part of the free entitlement should be taken with another provider. 

 

The entitlement place is offered free. Parents will not be charged a “top up” fee to recoup the difference 

between the amount received from the Local Authority and the current hourly rate.  

 

30 Hours Funding Entitlement 

Children whose parents are eligible for the 30 hours funding entitlement are offered further funded sessions. 

These are offered as Option 3 (see above) 

 

For those families who are eligible for the 30-hour code:  In applying for and accepting a nursery place at 

Gosforth Park First School for 30 hours, they are entering an agreement to use their initial 15 free hours and 

the additional 15 funded hours with Gosforth Park for the entire academic year that they join us in/for. 

 

To access 30-hour funding parents need to obtain a valid code, if parents do not obtain a valid code any sessions 

over 15 hours will be charged for. To check entitlement and to obtain a code please visit:  

Get Tax-Free Childcare: step by step - GOV.UK 

 

The eligibility code must be reconfirmed every 3 months by the parent in order for this entitlement to 

continue. HMRC should notify parents when they are required to reconfirm eligibility but it is the parents 

responsibility to remember to do this.   

On joining Gosforth Park First School, families who have a 30-hour code must agree to confirm their 30-hour 

code by the deadline requested by Newcastle City Council and understand that they may either lose their child’s 

additional 15-hour place or be charged the cost of the nursery place if this is not completed. 

 

Unfunded Childcare  

Children who receive the universal 15 hours funding but are not eligible for the 30 hours funding entitlement, 

can request Option 3 (see above) and be invoiced for the remaining hours (Actual 16.75 hours hours).  

 

The charge per session is £15 (each day comprises of two sessions).  This is invoiced monthly by Mrs Carrick, 

School Business Manager. 

 

https://www.gov.uk/get-tax-free-childcare
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In some cases, at the discretion of the school, school may be able to offer additional hours on a Wednesday 

either 8.50-11.50 (3 hours) or 12.30-3.30 (3 hours). The charge for these sessions would be £15.  

 

Deposits or Registration Fees 

A deposit or registration fee will not be charged for any funded or unfunded places at the Nursery.  

 

Unavoidable school closures 

Nursery is closed for the main school holidays and training days. Should the Nursery be closed for reasons 

beyond our control, such as adverse weather conditions, you will still be charged for unfunded sessions as the 

Nursery will still need to cover staffing costs.  

 

Nursery Lunches 

Nursery children are asked to bring in a healthy packed lunch from home. 

 

Snacks 

Nursery children receive a free funded portion of fruit and a free funded portion of milk during each morning 

session. 

 

Experiences: Visits and Visitors 

Nursery may run a small number of additional experiences throughout the year.   Contributions for additional 

experiences in nursery including visitors and workshops, and visits to external sites will be shared with 

families as they arise.  

 

All contributions for experiences should be made through our online payment system - Parent Pay. No invoice 

will be raised for these contributions. 

 

Unfortunately, if the costs of experiences are not covered by parental contributions, then school reserves the 

right to cancel these. 

 

Intimate Care Consumables 

Nappies must be provided by the parent/carer.  Children with ongoing intimate care needs must have these 

supplied ready for the week ahead as a minimum.   

 

 

 

 

 

http://www.parentpay.com/
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Additional Funding Income 

We aim to identify all children that may attract any additional funding such as Early Years Pupil Premium (EYPP), 

Disability Access Fund (DAF), Special Educational Needs and Disability (SEND) Inclusion Fund and any locally 

available funding streams with a view to submit a claim/application to support and improve their outcomes. 

 

 Early Years Pupil Premium (EYPP) 

For children who may be eligible for Early Years Pupil Premium (EYPP), parents should complete 

the relevant section on the funding claim form. 

Once the funding has been confirmed by Early Years Finance, it will be allocated following a needs 

analysis, which will identify appropriate resources and support to progress their learning and 

development. 

 

 Disability Access Fund 

If your child receives Disability Living Allowance (DLA), Nursery may be eligible to receive Disability 

Access funding.  Parents need to visit the school office to share their DLA number for our Nursery 

to claim this funding.  

Review of Fees 

Our fees are reviewed annually and at other times should circumstances make this necessary. 4 weeks notice 

will be given of any increase in fees.  

 

Payment Terms 

Families paying for unfunded hours will be issued an invoice at the start of the Autumn term 1 and then at 

the end of each half term in anticipation of the next half term thereafter. 

The invoice will be itemised to provide clear and transparent information concerning the charges for the 

unfunded hours.  

The payment term is within four weeks of issue date. Failure to do so can result in your child losing their 

place.  

 

If you have any problems with your finances, please speak to the Headteacher or School Business Manager. 

All financial issues will be treated in confidence.  

 

***We are unable to issue refunds when a child is absent due to family holiday/illness as staff have to be paid, 

regardless of the number of children present.*** 
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Failure To Pay Childcare Fees 

In the event of non-payment, reminders will firstly be issued by speaking to the parents or informing them by 

email. This will be followed up in writing. 

 

Failure to contact Gosforth Park First School regarding unpaid fees will result in further action being taken. 

 

Gosforth Park First School reserves the right to withdraw your child’s place, and proceedings will begin to 

enable the collection of debt.  Gosforth Park First School reserves the right to appoint a debt collection agency 

or to pursue the debt through a small claims court.  Any legal fees incurred by Gosforth Park First School during 

this process could also be added to the total outstanding. 

 

Late Payment Fee 

Where payments are not made on time, a late payment charge will be applied. This will be £10 per instance 

of late payment to cover additional administration fees. 

In cases where payment is late without prior agreement, your child’s place will be suspended for chargeable 

sessions, until payment is made. Your child will still be able to attend any funded sessions that they are 

entitled to.  

 

Late Pick up 

It is very important that children are picked up on time, as nursery staff do not have the capacity to look after 

children after the session has ended.  

 

Cancellation policy/Illness and termination 

Once you have booked any additional paid for sessions, you are obliged to pay, even if your child does not 

attend for any reason including illness and holidays. You do not have to pay for funded places if your child 

does not attend. 

 

Families wishing to terminate their childcare contract must provide 4 weeks’ notice in writing 

to admin@gosforthpark.newcastle.sch.uk.  Any funding entitlement claimed beyond the notice period is 

transferable to your new childcare provider via the local authority where the funding criteria is met. Where a 

child leaves the setting before the end of the agreed notice period, we will seek authorisation from the local 

authority to claim any funding applicable to your entitlement up to the end of the notice period, together 

with any additional fees which form part of your childcare contract. 

 

The school reserves the right to withdraw the additional sessions provision if the Headteacher or Early Years 

Leader feels this is in the best interest of the child. Parents will be given a minimum of two weeks’ notice of 

withdrawal of provision in these circumstances. 

mailto:admin@gosforthpark.newcastle.sch.uk
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Where withdrawal of provision has occurred due to failure to pay fees, the Headteacher reserves the right to 

refuse future reinstatement of additional sessions in the nursery. In addition, reinstatement of this additional 

provision will not take place until: 

1. Full payment of arrears of nursery fees has been made. 

2. A minimum of four weeks’ fees has been paid in advance. 

3. The parent has met with the School Business Manager to discuss and agree a future payment 

schedule. 

 

Monitoring and Review 

This policy will be reviewed by the Staffing and Finance committee annually.  


